HerocynapcrenHoe 00meo0pa3oBaTebHOE yIpeKIeHHE

«Karonuueckas rumuazus r. Tomcka»

INOJIOXKEHUE
00 00padoTKe NepcoOHAIbHBIX JAHHBIX PA0OTHHKOB

HOY «Karoaugeckas rumHazudg r. Tomcka»

1. O6mue moJIoKeHus

1.1. emsto narrOro IToI0XKeHUS SBISETCS ONpeIEICHIE MOpsiKa 00paboTKH EpCOHATBHBIX
JaHHBIX  paboTHMKOB  HerocymapcTBeHHOro  00Imeo0pa3oOBAaTENBHOTO  YUPEXKICHHS
«Karomraeckas rumHasys T. ToMckay (qanee paboTHUKOB); 00eCIeYeHHEe 3aIMUThI [IPaB U CBOGO.T
paboTHHKOB NpH 06paboTKe UX NEPCOHANBHBIX JAaHHBIX, & TAKKE YCTAHOBJIECHHE OTBETCTBEHHOCTH
JIOJDKHOCTHBIX JIMII, IMEIONIMX JOCTYII K IIEPCOHAIBHBIM JaHHBIM PabOTHHUKOB, 38 HEBLITOJHEHHE
TpeboBaHMi HOPM, PEryITHPYIOIHX 06pabOTKY ¥ 3alIATY EPCOHATHHBIX JAHHBIX. .

1.2. Hacrosmmee IlonoxeHue pa3paGoTano Ha ocHoBaHuu cratedl Komcruryruu PO,
Tpynosoro Kogexca P®, Komexca 006 aIMHHHCTPATUBHBIX TPABOHAPYIIEHUSIX P,
I'paxmanckoro Komexca P®, Yronosaoro Koxexca P®, a taxxe ®PenepanbHoro 3akona «O6
uHbOpMAaIHH, HHGOPMATH3AIMHA | 3alIUTe HH(YOPMALIHN»

1.3. TlepconanbHble JaHHBIE OTHOCSTCS K KaT€ropHH KOHGHIEHIMATBHOM HHOOpMAIUH.
Pesxum KOH(QHIEHIMATBHOCTH IIePCOHATBHBIX JaHHbIX CHAMAETCS B CIIyJasX 00€3MIMBAHMS KK
IO UCTEYEHUH 75 JIET CPOKa XPaHEHHUS, €CIIH HHOE HE OIPENENIEHO 3aKOHOM.

1.4. Hacrosimee ITomosxeHue yTBEp)KAaeTCSA ¥ BBOJUTCS B IEHCTBHE IPHKA3oM JIUpEKTOpa U
SABJISETCS 00S3aTENBHBIM [UIS MCIOJHEHHS BCEMHM paOOTHHKAMH, HMMEIOIMMH JOCTYH K
IIEPCOHAJIBHEIM JJaHHEBIM.

2. ITonsiTHe ¥ COCTAB MEPCOHANBHBIX JAHHBIX

2.1. TlepconansHble JaHHBIE paGoTHHKA — MHpOPMamus, HEOOXOmMMas paGoTONATENO B
CBA3M C TPYZOBBIMH OTHOLIECHUSIMU U KacCaloIHecss KOHKpeTHOro paboTHuka. [Tox nHGopMarmen
0 paloTHHKAaX IIOHMMAIOTCS CBEACHHS O (akTax, COOBITHSX M OOGCTOSTENHCTBAX IKH3HH
pabOTHHKA, IO3BOJISIONTHE HACHTHDHIUPOBATE €I0 JIMIHOCTD.

2.2. B cocTaB IIepCOHANBHBIX JAHHBIX PAOOTHHKA BXOMIAT:

- ®UO;

- 3aHUMaeMasi JOJDKHOCTE;
- CBEJICHHUS O JIOX0/aX;

- CTaXk paboTEI;

- IaCTIOPTHEIE JaHHEIE,



- aJIpeC MECTa PETUCTPAIIHH;

- KOHTAaKTHBIN TenedoH;

- UHH;

- HOMEp MMEHCHOHHOT'O CTPaxOBOT'0 CBUJICTEIILCTBA;

- pexkBusuthl nosiuca OMC (JIMC);

- TaHHbIe 00 00pa30BaHNH;

- JaHHBIC O CEMEWHOM IT0JIOKCHHUU;

- COCTOSIHUE 37I0POBBSI;

- COJIepXKaHKe TPYJOBOTO IOTOBOPA;

- INYHBIE JIeNa ¥ TPYIOBbIe KHI)KKU COTPYAHUKOB;

- Jena, COJEprKallie MaTephajibl IO IOBBIIICHUIO KBATM(PHKALUK W MEPErOArOTOBKE
COTPYJHHMKOB, UX aTTECTAINH, CIIYy)KEOHBIM PACCIICTOBAHUSIM.

2.3. JlaHHBIE JOKYMEHTHI SBISIOTCS KOH(UICHINAIBHBIMU, XOTS, YIUTHIBAasi ©X MacCOBOCTb
U €IUHOE MECTO OOpabOTKM M XpaHEHHUs - COOTBETCTBYIOIIWH rpu() OrpaHUYEHUS HA HHUX HE
CTaBUTCH.

3. O0padoTKa NEepCOHATBHBIX JAHHBIX

3.1. 1o 00pabOTKOM EPCOHANBHBIX JAHHBIX PAOOTHUKA ITIOHUMAETCS TIOJYyYCHUE, XPAaHCHUE,
KOMOWHUpOBaHME, Tepelaya WIH JH000e JPYroe KCIOJIb30BaHUE IEePCOHAIBHBIX JIaHHBIX
paboTHHKA.

3.2. B nemsax obecrieueHus mpaB ¥ CBOOOJ YEIIOBEKa M TPaXKIAHHHA PabOTOAATEh U €ro
IpeACTaBUTENIM TpU 00pabOTKE MEepPCOHATBHBIX JAaHHBIX pabOTHHMKAa 00s3aHBI COOIIOAATH
crnenyromue ooie TpedoBaHus:

3.2.1. OOGpaboTka MEpPCOHATbHBIX JAaHHBIX PAOOTHUKA MOXKET  OCYLIECTBISATHCS
UCKJTIOUUTENIFHO B LIEISIX oOecreyeHus: COOM0ACHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTpOMCTBE, OOy4YEeHMH U MPOJBHKEHUHU IO CIyXkOe,
oOecrieyeHUs JIMYHOM 0e30MacHOCTH pPaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa
BBITOJIHSIEMON pabOThl U 0OecreueHs] COXPAaHHOCTH UMYILECTBA.

3.2.2. Ilpu onpenenennn oobemMa U CoAepKaHus 00padaThIBAEMbIX MMEPCOHAIBHBIX JTaHHBIX
paboTHHKa paboToAaTeNb TOJDKEH pyKoBOACTBOBaThCsA KoHcTuTynueit Poccuiickoit denepanun,
Tpynoeim Kosexcom u uHBIME (eiepaTbHBIMU 3aKOHAMH.

3.2.3. HOHy‘ICHI/Ie NEPCOHANIBHBIX  JAHHBIX MOKCT OCYHICCTBIIATBCA KaK IIYTEM
MMpEaACTaBICHHUA UX CaAMUM pa6OTHI/IKOM, TaK U IMYTEM NOJTYYCHUSA UX U3 UHBIX UCTOYHUKOB.

3.2.4. llepconanpHble JaHHBIE paOOTHHKA CJEQyeT MoJiyyaTb y Hero camoro. Ecmm
NepPCOHAIbHBIE JAHHBIE PA0OTHHUKA BO3MOKHO MOJYYUTh TOJIBKO Y TPETHEI CTOPOHBI, TO paOOTHHUK
JIOJDKCH OBITh YBEJAOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYYCHO MHUCHhMEHHOE
cornacue. PaboTomarens M0KEH COOOMMTE PAOOTHUKY O HEJSX, MPEANoiaraeMbIX HCTOUYHHUKAX
U crioco0ax MoTy4eHUs MePCOHANTBHBIX JAHHBIX, 4 TaK K€ 0 XapaKTepe MOJIeKAIIUX TTOTYyICHHIO
MEPCOHANBHBIX JTAaHHBIX U MOCIEACTBHIX OTKa3a pabOTHUKA JaTh MHUCHbMEHHOE COTJIacHe Ha UX
MOJTyYeHUE.

3.2.5. Paboronarens He UMeeT IpaBa MOJIy4aTh U 00pabaThIBaTh MEPCOHAIbHbBIE JaHHbIC
pabOTHHKA O €ro TMOJUTUYECKHUX, PEIMTHO3HBIX M WHBIX YOSKICHHSX W YacTHOH XKU3HU. B



CIIydasix, HEIOCPEIICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHIA TaHHBIC O YaCTHON
KU3HU paboTHHKA (MH(pOpMAIUS O KU3HEIEATEIILHOCTH B c(hepe CeMEHHBIX OBITOBBIX, JTHYHBIX
OTHOILICHHIA) MOTYT OBITh MOJIy4eHBl U 00paboTaHbl PAdOTONATENEM TOJIBKO C €r0 MMCbMEHHOTO
COTJIACHSL.

3.2.6. PaboTtonaTenbs HEe MMEET MPaBO MONIy4aTh U 00pabdaThIBaTh MEPCOHAJIbHBIC JAHHbBIE
pabOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU €ro MnpoQcoro3HOn
JESITEIIbHOCTH, 32 UCKITFOUECHUEM CITy4aeB, MPEAyCMOTPEHHBIX (efepatbHbIM 3aKOHOM.

3.3. K oOpaboTke, nepenaye U XpaHEHUIO MEPCOHATIBHBIX JTaHHBIX paOOTHUKA MOTYT UMETh
JOCTYT COTPYAHUKH:

- OyxXrajarepuu;
- COTPYIHUKH CITY>KOBI yIIPaBICHHS IIEPCOHATIOM;
- COTPYAHUKH WH(POPMAIIMOHHOTO OT/IENA.

3.4. Mcnonp30BaHue ICPCOHATIbHBIX JJaHHBIX BO3MO’KHO TOJIBKO B COOTBCTCTBUU C LCIIAAMU,
ONpCaACIMBIINMHA X ITOJTYUCHHUC.

3.4.1. IlepcoHayibHble [aHHBIE HE MOTYT OBITh MCIOJB30BaHbl B LEISIX NPUUUHEHUS
MMYILECTBEHHOTO M MOPAJbHOIO Bpela rpakaaHam, 3aTpyAHEHUs pealu3aluu MpaB U cBOOOJ
rpaxnaad Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxiaaH Poccuiickoit denepanuu Ha
OCHOBE HCIIOJIb30BaHUSI WHPOpPMAaNUKd 00 WX COLMAIBHOM IIPOMCXOXIECHUH, O PacOBOW,
HallMOHAIbHOMW, A3BIKOBOM, PETMTMO3HON U MAPTUHHON NPUHAIIEKHOCTH 3aIIPEIICHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEILCTBOM.

3.5. Ilepenaua nepcoHaJIbHBIX JaHHBIX PAOOTHUKA BO3MOKHA TOJIBKO C COTJIacHsi pabOTHHUKaA
WM B CIIyYasiX, IPSMO IIPELYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenaue nepcoHaIbHBIX AAHHBIX paOOTHHKA paboTOdATENb JODKEH COOM0aaTh
clleAyrome TpeOoBaHus:

- HE COOOIaTh TMEepPCOHAIBHBIC JAaHHBIE PAOOTHUKA TPETheW CTOpPOHE 0€3 MHCHMEHHOTO
cornmacus paOOTHHKA, 3a HWCKIIOYEHHEM CJIy4aeB, KOIJIa JTO HEOOXOAMMO B IIENAX
MPeIyNpPEexRACHUs YTPO3bl )KU3HU U 3I0POBBIO paOOTHUKA, a TAK)KE B CIIydasX, YCTAaHOBIEHHBIX
benepabHBIM 3aKOHOM;

- HC COO6I_I_[aTB MEPCOHAILHBIC TAaHHBIC pa6OTHI/IKa B KOMMCPYCECKUX MHCIIAX 0e3 ero
INUCBMCHHOT'O COI'JIaCHA,

- IpeayNpennuTh JIUL, MOJy4arolluX MepCOHaJIbHbIE JaHHble paOOTHHKA, O TOM, YTO 3TH
JTaHHBIE MOT'YT OBITh UCIIOJI30BAHBI JIUIIb B IIEJISAX, JUIsl KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
TUX JIMIl TOATBEPXKICHUS TOro, YTO 3TO NpaBwio coOmonaeHo. Jluma, mnomyyaromue
NepcoHalbHblE  JaHHble  paboOTHHKA, 0O0sf3aHBl  COOMIOJATh  PEXUM  CEKPETHOCTH
(KoH(UACHIMAIBEHOCTH). JJaHHOE MOJI0KEHNE HE paclpoCTpaHseTcss Ha 0OMEH NepCoOHATbHBIMU
JAHHBIMU PaOOTHUKOB B MOPSIJIKE, YCTAHOBJIEHHOM (pe/iepalIbHbIMHU 3aKOHAMU;

- paspemarb J0CTyll K TMCPCOHAJIBHBIM JTaHHBIM pa6OTHI/IKOB TOJIBKO CII€IHUaJIBHO
YIIOJHOMOUYCHHBIM JIMIaM, ONPEACICHHBIM B ITonoxenun o pasrpaHUYCHHUMN IIpaB AJOCTYyIla K
NEPCOHATIBHBIM JaHHBIM, IIPU 3TOM YKA3aHHBIC JIMIA JOJIKHBI UMETH IIPAaBO IMOJIy4aTb TOJIBKO TEC
NEPCOHATIBHBIC OaHHBIC pa6OTHI/IKa, KOTOPBIC H€O6XOJII/IMI)I AJId BBIIMOJIHCHUA KOHKPETHBIX

byHKIH;



- He 3amlpaliyuBaTh MHMOPMAIMIO O COCTOSHUU 30POBbS PaOOTHHKA, 33 UCKIIOUEHUEM TeX
CBEJICHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJHEHUS! PAOOTHUKOM TPYIOBOM

byHKIINY,

- TIepeiaBaTh NEPCOHANIbHbBIC JaHHbIE pAaOOTHHUKA MPEJCTABUTENISIM PAaOOTHUKOB B MOPSIKE,
ycraHoBieHHOM TpynoBeiM Kogekcom, M orpaHuuuBaTrh 3Ty HHGPOPMAIUIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JTaHHBIMH PaOOTHHKA, KOTOPbIE HEOOXOAMMBI JJIsi BBHIMOJIHEHHS YKa3aHHBIMU
MPEICTABUTEISIMHA UX (PYHKITHIA.

3.5.2. Ilepenaya nepcoHaNbHBIX JAHHBIX OT JAEP>KATeNsl UM €ro MPEACTABUTENICH BHEIIIHEMY
MOTPEOUTETTI0 MOXKET JOMYCKAThCSl B MUHUMAIIBHBIX 00hEMaxX M TOJBKO B IICNISX BBITIOJHEHUS
3aJ1a4, COOTBETCTBYIOIIUX OOBEKTUBHOM MPHUUKHE cOOpa ITUX JaHHbBIX.

3.5.3. Ilpu mepenaye MepCcOHANBHBIX JAaHHBIX PaOOTHUKA MOTPEOUTENSIM (B TOM YUCIIC H B
KOMMEPUYECKUX IIeJIsX) 3a Mpelesibl OpraHu3aluu padoTolmaTellb HE JIOKEH coOoO0maTh 3TH
JIAHHBIC TPEThEH CTOpPOHE 0e3 MUCHMEHHOTO COrjlacus paOOTHHKA, 32 MCKIIOYCHHUEM CIyvacB,
KOTJIa 3TO HEOOXOJMMO B IEJISAX MPEAYIPEKICHHUS YIPO3bl KHU3HH U 3I0POBbIO pa0OTHHKA HITH B
CIIyYasiX, yCTAaHOBJICHHBIX (heJiepaTbHbIM 3aKOHOM.

3.6. Bce mepnl koH(UIEHIMANBHOCTH TIPH cOope, 00paboTKe M XpaHEHWH MEPCOHATBHBIX
JAHHBIX COTPYIOHHMKA PpAaCHpOCTPAHAIOTCA Kak Ha OyMaxkHble, TaK M Ha 3JCKTPOHHBIC
(aBTOMATH3UPOBAHHBIC) HOCUTETN HH(GOPMAITHH.

3.7. He nomyckaercst OTBEYaTh Ha BOIPOCHI, CBSI3aHHBIC C Mepeaavyell MepCOHATbHOM
uH(popManuu 1o teneony Ui gaxcy.

3.8. XpaHeHue NepCOHANIbHBIX JAHHBIX JOKHO IPOUCXOIUTh B OPSIIKE, UCKITIOYAIOIIEM X
yTpaTy WM UX HEIPAaBOMEPHOE UCIIOIb30BaHHE.

3.9. Ilpu NpUHATAM pENICHHM, 3aTParvBaIONIMX HHTEPECHl paOOTHUKA, pabOTONATeNbh HE
MMEET ITPaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JJAHHBIX PA0OTHUKA, TIOTYIEHHBIX HCKIIIOUYHTEIHHO
B pe3yJbTaTe UX aBTOMATU3UPOBAHHOW 00paOOTKHU UITH 3J1EKTPOHHOTO nosyueHusi. Pabortonarens
YUUTBIBAET JUYHbIE KauecTBa paOOTHHKA, €T0 JOOPOCOBECTHBIN U 3(PPEKTUBHBIN TPY/I.

4. JlocTynl K NEPCOHATbHBIM IaHHBIM
4.1. BHyTpeHHuii 10oCTy.
4.1.1. IIpaBo gocTymna K NepcoHaIbHbIM JaHHBIM COTPYJHUKA UMEIOT:
- caM pabOTHHK, HOCUTEIb IaHHBIX.
- IpyTue COTPYTHUKHU OpraHU3alluH IPHU BBIIOJIHEHUH UMH CBOMX CITYyEOHBIX 00s3aHHOCTEH.

4.1.2. Hepequb JiiL, UMCIOIIUX JOCTYII K IICPCOHAJIBHBIM TaHHBIM pa6OTHI/IKOB, OIIpCACIICH
B Ilomoxxennu o pasrpaHUYCHUU IIPpaB JOCTYIIA K IICPCOHAJIbHBIM JaHHBIM.

4.2. BHemHui 10CTy1.

4.2.1. K yncny mMaccoBbIX MOTpeOuTeNneil nepcoHaIbHBIX JAHHBIX BHE OpraHU3allMd MOXHO
OTHECTHU T'OCYJIapCTBEHHBIE U HETOCYIapCTBEHHbIE ()YHKIIMOHAILHBIE CTPYKTYPHI:

- HAJIOTOBBIC MHCIICKIINH,
- IPAaBOOXPAHUTCIILHBIC OPraHbI;

- OpTraHbl CTATUCTUKU;



- CTpaxoBbIE ar€HTCTBA;

- BOGHKOMATBHI;

- OpPraHbl COLMAIIBHOTO CTPAaXOBaHUS;
- ICHCUOHHbIE (POH/IBI;

- OpraHbl yIIpaBIICHNUS,

4.2.2. Han3opHO-KOHTPOJIBHBIC OPTaHbl HMEIOT IOCTYIT K MH(GOPMAITH TOJIBKO B chepe cBoei
KOMITETECHIINH.

4.2.3. Opranu3zaiuu, B KOTOpble COTPYAHUK MOXKET OCYIIECTBISATH MEPEUUCIICHUS IEHEKHBIX
CpeaCTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIC IEHCUOHHBIE (DOH/IBI, OJIarOTBOPUTEIIHHBIE
OpTaHM3aINH, KPSIUTHBIC YYPEXKICHHUS), MOTYT MOIYYUTh JOCTYI K TEPCOHAIBHBIM JTaHHBIM
pabOTHHUKA TOJBKO B CIIydae €ro MUCbMEHHOTO Pa3peIIeHusl.

4.2.4. Jlpyrue opranu3aiiiu.

Cenenust 0 paboTaroIeM COTPYIHUKE WM YK€ YBOJICHHOM MOTYT OBITh MPEAOCTaBIICHBI
JIpYroi opraHu3aliy TOJIbKO C MMCbMEHHOIO 3alpoca Ha OJIaHKe OpraHu3aluy, ¢ IPUI0KEHUEM
KOIUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.

HepCOHaHBHBIe JaHHBIC COTPpYAHHKA MOTYT OBITH npeaoCTaBJICHbl POACTBCHHUKAM WJIA
YJICHaM €ro CEMbU TOJIBKO € IMCBMCHHOTI'O pa3pCUICHUA CaMOro COTpyJAHUKaA.

B ciyuae pa3zBona ObiBiIasi cynpyra (Cynpyr) UMEIOT IpaBo OOpaTUTHCS B OPraHU3ALUIO C
NUCbMEHHBIM 3aIIPOCOM O pazMepe 3apab0THOM M1aTkl coTpyAaHHKa 6e3 ero cornacus. (YK P®).

5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. [Tox yrpo30ii UM ONACHOCTBIO YTPAThl IEPCOHANBHBIX JAHHBIX TOHUMAETCS €AUHUYHOE
WM KOMIUIEKCHOE, PEalbHO€ WM NOTEHIMAIbHOE, aKTUBHOE WJIM IMACCUBHOE IPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MO)KHOCTEH BHEIIHMX WM BHYTPEHHUX HCTOYHHKOB YTpo3bl CO3/1aBaTh
HeOJaronpusaTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIICe BO3JCUCTBHE HA 3alUIIAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3sl Jr00bIM HMH(QOPMALMOHHBIM pecypcaM CO3/1al0T CTUXMHHBIE OelCTBUS,
DKCTPEMAIIbHBIE CUTYallM, TEPPOPUCTUUECKUE NENCTBUS, aBAPUU TEXHUUECKHUX CPEACTB U JINHUI
CBSI3U, JIpyrue  OOBEKTUBHBIE  OOCTOSTENbCTBA, A  TaKKe  3aUHTEPECOBAaHHbIE U
HE3alHTEPECOBAaHHBIE B BOBHUKHOBEHUH YIPO3bI JIUIA.

5.3. 3amuTa MepcoHaNbHBIX JAHHBIX MPEACTABISAET COOOH JKECTKO periiaMEeHTUPOBAHHBIA U
JTUHAMUYECKH TEXHOJIOTHUSCKHHA TIPOIECC, MPEIYNPEkTAMUNA HApYIICHUE JOCTYITHOCTH,
HOECJIOCTHOCTH, JOCTOBECPHOCTH U KOHq)I/IZIGHIII/IaHI)HOCTI/I NEPCOHATIBHBIX JAHHBIX WU, B KOHCYHOM
cyeTte, OOECMEeYMBAIOIINK JOCTATOYHO HAACKHYIO O€30macHOCTh WHGOPMAIMU B TIpoIecce
yIpaBIeHYECKON U MPOU3BOJACTBEHHON JAESITETbHOCTH KOMIAHHH.

5.4. 3amura nepcoHaNbHBIX JaHHBIX pAOOTHHKA OT HETIPABOMEPHOT'O WX MCIOJIb30BAHUS UIIH
yTpaTtbl JOJDKHAa ObITh oOOecredeHa paboTojmaTesieM 3a CuYeT €ero CpeiacTB B TMOpSIKe,
YCTAHOBJICHHOM (pe/iepaibHbIM 3aKOHOM.

5.5. 3amuTa OT BHYyTPEHHUX HapyLIUTENEH.



5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOT'O JOCTYIA K NEPCOHATBHBIM JIaHHBIM
SBISIETCA, Kak MPaBUJIO, TMEpPCOHAN, padOTalomMi C JOKyMEHTaMH U 0a3aMu JIaHHBIX.
PeI‘JIaMeHTaL[I/ISI I[OCTyHa HepCOHaJIa K KOH(i)I/IIIeHI_II/IaHBHBIM CBCACHMUAM, I[OKyMeHTaM 158 6a3aM
JAHHBIX BXOAWUT B YHUCJIIO OCHOBHBIX HaHpaBJIeHI/Iﬁ OpFaHI/ISaI_II/IOHHOfI 3allIUThI I/IH(i)OpMaI_[I/II/I nu
HpeI[Hasﬂaqua JJIA pa3rpaHI/Iqu1/1;1 HOJIHOMO‘-II/Iﬁ MG)K,Hy pYKOBOI[I/ITCJIHMI/I n crenuaJancramMmn
OpraHu3aIiy.

5.5.2. Jna oOecrieueHuss BHYTPEHHEW 3aIllMThl IEPCOHAIBHBIX JaHHBIX pPaOOTHUKOB
HE00X0IUMO COOII0IATh PSJT MEp:

- OTpaHWYEHUE M PETrJIAMEHTALUsl COCTaBa PAaOOTHUKOB, (HYHKIMOHAJIBHBIE OOS3aHHOCTU
KOTOPBIX TPEOYIOT KOH(UICHIINATBHBIX 3HAHUIA;

- cTporoe M30MparenbHOE W O0OOCHOBAaHHOE pacHpe/esiecHne TOKYMEHTOB W MH(popmanuu
MEXy paOOTHUKAMU;

- palMoHAIFHOE pa3MelleHne pabouynx MecT PabOTHHUKOB, IPU KOTOPOM HCKIIIOYAIOCh OBl
0OECKOHTPOIFHOE MCIIOJIb30BAaHKE 3alIUIAEeMOI HH(OPMAIIHH;

- 3HaHHE PaOOTHUKOM TPEOOBaHUN HOPMATHUBHO — METOAMYECKUX JOKYMEHTOB IO 3aIUTE
uH(pOpMaIlUU U COXPAaHEHUH TalHBI,

- HaJIM4YHuC HCO6XO,Z[I/IMBIX YCJIOBI/Iﬁ B IIOMCIICHHHN JIA pa6OTH C KOHd)HﬂeHHI/IaJIBHBIMI/I
JOKYMCHTAMH U Oa3zamu JaHHBIX

- OTIpEJeNICHNE U PETJIAMEHTAIUS COCTaBa PAOOTHUKOB, MMEIOIIUX MIPABO JOCTYIMA (BX0Ja) B
IOMEIIEHUE, B KOTOPOM HAXOJUTCS BIUUCIUTENbHASI TEXHUKA;

- OpraHu3anys MOPSIKa YHUUTOXKEHHS HH(POPMALINH;

- CBOCBPECMCHHOC BBISIBJICHUC HAPYHICHUS Tpe6OBaHHﬁ paSPGHIHTeHLHOﬁ CHUCTCMBbI NOCTYIIa
pa6OTHI/IKaMI/I nmoapas3ACJICHUA;

- BOCHUTATCIIbHAsA W PA3bACHUTCIIbHAA pa60Ta C COTpYAHHUKaMH IOAPA3ACICHUA 10
NpeaAynpeKACHUIO YTpaThl HCHHBIX CBEJICHUM npu pa60Te C KOH(i)I/II[eHI_[I/IaJ'IBHBIMI/I AOKYMCHTaMH.

5.5.3. 3amuMra nepcoHaNbHBIX JaHHBIX COTPYAHHUKA HA AJIEKTPOHHBIX HOCUTEISX.

3aHII/ITa NEPCOHATIBbHBIX JAHHBIX COTPYJAHUKA HA 3JICKTPOHHBIX HOCUTCIIAX OCYIICCTBIISACTCS B
cooTBeTcTBUU ¢ MHCcTpykumel mno oOecnedyeHHio Oe30MacHOCTH pabodyux MecT 00paboTKu
NEPCOHAIbHBIX JIaHHBIX.

5.6. 3amuTa OT BHEUIHUX HapyIIUTEIEH.

5.6.1. [ns 3amuThl KOHQUACHUHAIBHOW HHQOpPMAMKM CO3IAIOTCS LieJIeHANpaBiIeHHbIE
HEOJarONpUsITHBIE YCIOBUS U TPYIHONPEOJOJIMMbIE NPENATCTBUS JAJs JIUIA, MbITAIOLIErocs
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN JOCTYM U OBJIajieHne naopmanueid. Llensto u pe3yapraTom
HECaHKIMOHMPOBAHHOIO JOCTyNa K HH(DOPMAIMOHHBIM pecypcaM MOXKeT ObITb HE TOJbKO
OBJIaJIECHUE LIEHHBIMU CBEJACHUSIMH U MX MCIOJIb30BaHKE, HO U UX BUIOM3MEHEHUE, YHUUTOKEHUE,
BHECEHHUE BUpYcCa, MOAMEHA, (pambcudukanus coaepKanus peKBU3UTOB TOKYMEHTA U JIp.

5.6.2. IToxg MOCTOPOHHHUM JIMIIOM ITIOHUMACTCA m000¢e JIMI0, HC UMCHOIICC HEIMOCPCACTBECHHOT'O
OTHOIICHHUA K ACATCIBbHOCTHU HCFOCY,Z[apCTBCHHOFO O6H.I€O6pa30BaTeJIBHOI‘0 YUpCKACHUA
«Karonuueckass TMMHa3us T. TOMCKa», INOCCTUTCIIN, pa6OTHI/IKI/I APYyrux OpraHnu3aluOHHBIX
CTPYKTYP. HOCTOpOHHI/IC JiMia HE OTOJDKHBI 3HATH pacClpCaACICHUC (I)}’HKI.[PIIZ, pa60qI/Ie IMponecCcChI,



TEXHOJIOTHIO COCTaBIIeHUs, 0OPMIICHHMSI, BEJICHUS U XPAaHEHHUs JOKYMEHTOB, el U paboumx
MaTepuasoB B OT/IeJIe TepcoHaa.

5.6.3. Hns obecriedeHrss BHEIIHEH 3allUThl TEPCOHAIBHBIX JAaHHBIX COTPYIHHKOB
HEO0OXOAMMO COOJTFOAATH ST MEP:

- cOOJII0IEHUE TTOPsI/IKA IPUEMA, YUeTa U KOHTPOJIS AEATEIbHOCTH IOCETUTEIIEH;

- IPOITYCKHOM peXUM OpraHu3aluu;

- MCII0JIb30BAHNE TEXHUYECKUX CPEICTBA OXPaHbl U CUTHAIM3AIINY;

- HCIOJIb30BAHNUE TEXHUUYECKUX CPEJICTB 3aIIUThI HH()OPMALINH;

- OO0 IeHIE TTOPSIIKA OXPaHbl TEPPUTOPHUH, 31aHUN, TOMEIICHHI, TPAHCIIOPTHBIX CPE/CTB;

- BBINOJHEHUS TPeOOBAHMKW 10 3amUTe HHGOPMAIMM TPH HMHTECPBHIOUPOBAHHU U
cobeceI0BaHUAX.

6. IIpaBa n 0013aHHOCTH PA0OTHUKA
6.1. Bce paOoOTHHUKH JOKHBI OBITH 03HAKOMIICHBI ¢ HACTOSIIUM [1010)K€HHEM 1TO/T POCTIHCE.

6.2. B mensx 3amuThl MEPCOHATBHBIX JAaHHBIX, XPAHANIMXCS y pabotomarens, paOOTHUK
UMEeT IIPaBo:

- Tp€6OBaTB HUCKIIIOYCHHUA WJIM MCIPABJICHHUA HEBCPHBIX WM HEMOJJHBIX NCPCOHAJIBHBIX
JaHHBIX.

- Ha CBOOOJHBIN OECIUIaTHBIN JOCTYI K CBOMM MEPCOHANBHBIM JaHHBIM, BKIIIOUas MPaBo Ha
MOJTyYeHUE KOTIHI JIF00O0H 3aIiCH, CoiepKalel IepCOHATBHEIC TAHHBIC;

- HCPCOHAJILHBIC JAHHBIC OLICHOYHOI'O XapaKTepa JOIMOJHUTL 3aABJICHUCM, BbIPpAXKAIOIIUM €TI0
CO6CTB€HHYIO TOYKY 3pCHUA;

- OIIPEAEIIATh CBOUX IIPEACTABUTENEH JIUIS 3aIUTHI CBOMX ITEPCOHAIBHBIX JIAHHBIX;
- Ha COXPAHEHUE U 3AILUTY CBOEH JIMYHON U CEMENHOM TalHBI.
6.3. PaGoTHUK 00s3aH:

- mepedaBaTh pa0OTOAATENI0 WM €ro MPEICTAaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX II€PCOHAJBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpynOBBIM
KOJZIeKCOM P®.

- CBOCBPEMCHHO COO6H_IaTL pa6OTO,Z[aTeJHO 00 U3MEHCHUH CBOUX INEPCOHAJIBHBIX NAHHbIX.

- CO6J'IIO,I[aTI> KOH(I)I/IIICHI_[I/IB.J'IBHOCTL MEPCOHAJIBHBIX NAHHBIX APYIrUx pa6OTHI/IKOB, CTaBIINX
€MY U3BCCTHBIMH BO BPEMSA UCITIOJIHCHHA CBOMX JOJIDKHOCTHBIX 00s3aHHOCTEH.

6.4. PaGoTHUKM cTaBAT paboToparenss B M3BECTHOCTh 00 M3MEHEHUM (paMHIIUU, WUMEHH,
OTYECTBA, AAThl POXKACHMS, YTO MOJTy4yaeT OTpPaKEHHWE B TPYAOBON KHIKKE Ha OCHOBAaHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. [IpM HEoOXoIMMOCTH M3MEHSIOTCS JaHHble 00 00pazoBaHUW,
npodeccuu, CrenuarTbHOCTH, TPUCBOSHUN HOBOTO pa3psaa U mp.

7. OTBETCTBEHHOCTH 32 pasrialleHne KOH(pUAeHINATbHOI HHPOPMALMH, CBA3AHHOM C
MNEPCOHAJIBbHBIMHU TAHHBIMH



7.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJHO W3 TJIABHBIX TpeOOBaHWH K OpraHU3aIuu
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3alIUTHI MEPCOHAIBHON HMH(OpMAIKM U 005S3aTEIHbHOE YCIOBHE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. YOpugnueckue W (QHU3MUECKUE JIMIA, B COOTBETCTBUU CO CBOMMH IOJHOMOYHSIMHU
Blajeomue uHbopMalumenn o TrpaxkaaHax, MOJy4alolulMe | HCIOJNb3YIOIue €€, HECyT
OTBETCTBEHHOCTb B COOTBETCTBUHU € 3aKOHOIaTeIbCcTBOM Pocculickoit denepanuu 3a HapyleHue
peKuMa 3aIuThl, 00paboTKH U TMOPSIIKA UCTIONB30BAaHUS 3TOM HHPOPMALIUH.

7.3. PykoBouTeNb, pa3peiaomui 10CTYI COTPYAHUKA K KOH(DUIESHIIMATIbHOMY IOKYMEHTY,
HECET MePCOHAIbHYIO0 OTBETCTBEHHOCTH 3a JAHHOE pa3pellieHHUE.

7.4. Kaxnerii corpyaHuk HerocymapcTBeHHOro 00I11€00pa30BaTEIbHOTO  YUPEKIACHUS
«Kartonmueckass ruMHazus . ToMcka», NONMydaromuii ais padoThl KOH(MUIACHIIMATBHBINA
JOKYMEHT, HeCeT eIMHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCHUTENS U
KOH(UICHIIMATLHOCT WH(OPMALIUH.

7.5. JIunja, BAHOBHBIE B HAPYLICHUU HOPM, PETYJIUPYIOIINX [OJydeHne, 00paboTKy U 3aILUTy
HEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, HECYT TUCLUILIMHAPHYIO, aAMUHUCTPATUBHYIO, TPaXKJaHCKO-
IIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepaibHbIMHU 3aKOHAMH.

7.5.1. 3a HeucCHOJIHEHHWE WIM HEHAJUIeKallee MCIOJIHEHHE PAaOOTHUKOM IO €ro BUHE
BO3JIOKEHHBIX HA HETr0 O0SA3aHHOCTEH 10 COOJIIOACHUIO YCTAHOBJIEHHOI'O NMOpsAKa PaboTHI CO
CBEICHUSIMM  KOH(QUAEHIMAIBHOIO  Xapakrepa  paboTojnaTenb  BIpaBe  NPUMEHATh
npeaycMoTpenHbie TpynosiM KogekcoMm THCIHUIIIIMHAPHBIEC B3bICKAHUS.

7.5.2. JIOJOKHOCTHBIC JIMIIA, B OOS3aHHOCTH KOTOPBIX BXOAUT 0OpabOTKa MEpCOHAIBHBIX
JAHHBIX COTPYAHUKA, OO0S3aHBI OOECIEYUTh KaXKIOMY BO3MOXKHOCTh O3HAaKOMJICHHUS C
JOKYMEHTaMH M MaTepuaiaMi, HEITOCPEICTBEHHO 3aTPAaruBaIOLIMMHU €ro TpaBa U CBOOOIBI, €CIH
MHOE HE TPEAyCMOTPEHO 3aKOHOM. HempaBoMepHBIH OTKa3 B MPEIOCTABICHUM COOPAHHBIX B
YCTAaHOBJIIEHHOM THOpPSAKE JOKYMEHTOB, JHMOO HECBOCBPEMEHHOE IIPEJOCTABICHUE TAaKHX
JOKYMEHTOB WJIM HWHOW HH(OpManMu B CiIydasX, MPEAyCMOTPEHHBIX 3aKOHOM, JIMOO
IpeoCTaBICHNE HETOJHOW WIIM 3aBEOMO JIOKHON HH(OpManuy — BIEYeT HAJIOKCHHE Ha
JOJKHOCTHBIX JIMI] aJMHHHCTpaTHBHOro ITpadga B pasMmepe, ompeaensieMom Kopexcom 00
a/IMUHUCTPATUBHBIX IPABOHAPYIICHUSAX.

7.5.3. B coorBerctBun c¢ I'paxnanckum KoxekcoM mmna, HE3aKOHHBIMM METOJAMHU
NOJY4YMBIIME HMH(DOPMAIIMIO, COCTABISAIOUIYIO CIY)KEOHYIO0 TaifHy, o00s3aHbl BO3MECTUTh
NPUYMHEHHBIE YOBITKH, IPUYEM TaKas ke 00513aHHOCTh BO3JIaraeTcsi U Ha pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 32 HAPYILIEHUE HEMPUKOCHOBEHHOCTH YAaCTHOW KU3HU (B
TOM 4YHCJIe€ HE3aKOHHOE COOMpaHHME WM PaclpoCTpaHEHHE CBEACHHM O YaCTHOM JKHU3HM JIMIIA,
COCTaBJISIIOLIETO €ro JUYHYIO WM CEMEHHYIO TaliHy, 0e3 ero coriacus), HeMpaBOMEPHBIN 10CTyI
K OXpaHsAEeMOH 3aKOHOM KOMITBIOTEpHON HH(POpPMAIH, HEIPAaBOMEPHBIIN 0TKa3 B IPEI0CTABICHUU
coOpaHHBIX B YCTAaHOBJIEHHOM IOPSIIKE JTOKYMEHTOB U CBEACHUM (€CNu 3TU JESHUS TPUYUHIIN
BpeJl IIpaBaM M 3aKOHHBIM HHTEpecaM IpakJiaH), COBEPIICHHBIE JIUIIOM C UCTIOJIb30BAaHUEM CBOETO
CIy’)keOHOTO TIOJNIOKEHHs] HakasbpiBaeTcs ImTpadom, auOO JHUIIEHWEM T[paBa 3aHUMAaTh
OTIpeieIeHHbIE JIOJDKHOCTH WJIM 3aHUMAThCS ONPEICNICHHON IeATeIbHOCTBIO, MO0 apecToM B
cootBeTcTBUU ¢ YK POD.

7.6. HempaBOMEPHOCTH J€ATEILHOCTH OPraHOB T'OCY/IAPCTBEHHON BJIACTU U OpraHU3aluil mo
cOOpy W UCHONB30BAaHUIO TMEPCOHAIBHBIX TAaHHBIX MOXET OBbITh YCTaHOBJEHA B CYAcOHOM
MOPSIZIKE.



